Dear [boss/manager name],
I am asking for your approval to attend Congress Xstream On Demand, available until July 20. This virtual educational event provides world-class training covering a wide spectrum of local, national, and global payroll topics, such as continuous compliance changes, outsourcing and globalization, managing process improvements, and global risk management. I am eager to attend this event since the training and insights presented here will better prepare me to support our organization with an understanding of new payroll technologies and regulatory changes.
In addition to world-class payroll training, this event will connect hundreds of the most ambitious and intelligent payroll professionals with leading-edge companies, dynamic industry experts, and never before-seen products and services ‒ all online on a virtual platform. 
Advantages for our organization
This event will allow me to build a personalized educational program tailored to our organization’s needs. Here are a few advantages:
· Become familiar with the latest payroll products and services that could be of use to our organization in the future
· Learn best practices that will help to improve internal controls, procedural efficiencies, and payroll accuracies
· Increase my abilities in identifying compliance issues and resolving them
before our organization is subject to penalties
· FREE access to Virtual Congress & Expo July 14 and 15 with additional educational sessions that
are presented live by subject matter experts (a $499 value)
· Earn up to 33 recertification credit hours (RCHs) by attending Congress Xstream and 14 RCHs for
Virtual Congress (a total of 47 RCHs)
Summary of costs [Note: NO travel and food costs!]
	Item 
	Expenses

	Conference fee 
	$1,599 (APA member rate)

	Hotel 
	$0

	Flight 
	$0

	Ground Transportation 
	$0

	Food 
	$0

	Total 
	$1,599



I appreciate your consideration of my request. Please take a moment to look at the Congress Xstream website — CongressXstream.com — for an overview of covered topics. I could not be more excited to attend this event, and I’m certain this opportunity will be one of the best investments for myself and the entire organization.
Yours truly,
[YOUR NAME],
a payroll professional, passionate about developing new skills to improve our team
